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[TOJIOXKEHUE

00 00paboTKe MEepCOHATBHBIX NaHHBIX PA0OOTHUKOB, OOYYAIOMIMXCS U UX POJUTENCH (3aKOHHBIX
MIPEICTaBUTEINICH )

1. OBILME ITOJIOXXEHUA

1.1. Hacrosimee Ilonoxxenune o6 00pabOTKe MEPCOHANBHBIX AAaHHBIX PaOOTHUKOB (Haiee —
[Tonoxxenne) MyHUIUITATBHOTO OFOHKETHOrO 001Ie00pa3oBaTesibHOr0 yupexacHuss MbBOY
YcyrnuHcKas OCHOBHas o01ieo0pa3oBarenbHas mkoia Ha ocHoBanuu CT.24 Koncturymuu PO,
riaBel 14 TpynoBoro Konekca PO, ®enepansroro 3akona «O0 nndopmanuu, nHGOpMaTH3AINUN
u 3ammre uHpopmanum» Ne 149-03 ot 27.07.2006 r., DemepanbHOoro 3akona PO «O
nepcoHaIbHbIX JaHHBIX» Ne 152-®3 ot 27.07.2006 r.(c usmenenusimu Ha 29.07.2017rona) u
®epnepanpHoro 3akoHa PD"O BHecenuu m3meHenuii B @enepanbHblil 3akoH "O nepcoHanbHBIX
"

JaHHbIX"" N 261-®3 ot 25 urons 2011 r., [IpaBunamu BHYTpPEHHEro TPYAOBOIO paclopsiaKa
IIxosmbI.

1.2. Uens paspabotku IlonmokeHus - omnpeneneHue Mopsaka oOpabOTKH, CHCTEMaTH3alluy,
UCIIOJIb30BAaHUs, XPAHEHHUS M IEepeJadyd CBEACHHM, COCTaBIIAIOIIMX IEPCOHAIbHBIC JAHHBIE;
oOecrieueHre 3alIUTHI TIpaB U cB0OOJ paboTHHKOB IlIKOjbI, 00yYalOMIUXCS U UX POAUTENEH
(3aKOHHBIX MpeCTaBUTENEH) PU 00pabOTKE UX MEPCOHATBHBIX IaHHBIX, 4 TAK)KE YCTAHOBJICHHE
OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIUII, UMEIOIIHUX JOCTYI K MIEPCOHATILHBIM JIAHHBIM PAa0OOTHUKOB
[lIxonpbl, 0Oy4aromuxcss U WX pOAUTENCH (3aKOHHBIX NIPEICTABUTENICH) 3a HEBBINOJHEHUE
TpeOOBaHUI HOPM, PETYIHPYIOMIUX 00padOTKY M 3aIIUTY MEPCOHATLHBIX JAHHBIX.

1.3 TlepcoHanbHbIE JaHHBIE OTHOCSTCS K KaTErOpuu KOH(UICHIIMATBLHOW HH(OpMALINH.

1.4 Bce paGOTHUKM IIKOJBI, B COOTBETCTBHMM CO CBOMMHM IIOJIHOMOYHSIMH BIaJICIOIINE
uHpopMalreil, OTHOCAIIEHCS K NEepCOHANbHBIM JaHHBIM, O COTPYAHHKAX, YYalIUXCAd U HX
poauTeNnsax (3aKOHHBIX TIPEICTABUTEINAX), IMOJYYalolie ¢ HUCIOJB3YIONIHE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATeNbCTBOM Poccuiickoilt denepannu 3a HapylIeHHE
pexumMa 3amuThl, 00pabOoTKU U MOPsAKa UCIIOIB30BAHUS 3TOW HH(OPMALIKK.

1.5. Ilopsimok BBOAa B AericTBUE U u3MeHeHus [lonoxxeHus.

1.5.1. Hacrosiee Ilonoxxenue Berymaer B cuiry ¢ 01.12.2017 r. u neiictByer OeccpouHo, 110
3aMeHbl ero HOBbIM [lonoxeHuem.

1.5.2. Bce nuzmeHnenus B llonoxkenue BHOCATCS IPUKA30M IUPEKTOPA.

1.5.3. Bce paGoTHHKH, poauTeny o0ydarommxcs (3akoHHbIE npeactaButenu) [IKomsl qomKHBI
OBITH 0O3HAKOMIIEHBI ¢ HACTOAIIUM [070XKEHNEM MO POCTIUCH.

1.6. Pexum KOH(I)I/IIIGHLII/I&HBHOCTI/I NEPCOHAJTIBHBIX NAaHHBIX CHHUMACTCA B ClIydadX HUX
00e3IMUMBaHUs M IO HUCTEUCHHH 75 JIeTHEro CpOKa HX XpaHCHU, WU IIPOIJICBACTCA Ha
OCHOBAHHH 3aKIHOYCHHUA 3KCHCpTHOI>i KOMHUCCHHU H_[KOJ'ILI, €CJIM UHOC HE OMPCACIICHO 3aKOHOM.



2. OCHOBHBIE ITOHATHUA U COCTAB ITEPCOHAJIBHBIX JIAHHBIX
2.1. ns ueneit Hactosimiero [omoxkeHnst HCIONBb3YIOTCS CAEAYIOIIME OCHOBHBIE OHSTHUS:

- TepCOHAJIbHBIC JaHHbIE - Jr00as WHGpOpPMAIMs, OTHOCSIIASACS K OIPEISIICHHOMY WU
OlpenensieMOMY Ha OCHOBAaHMHM TaKOH HWHQPOpManuu pabOTHUKY, OOydYaromeMycsi U €ro
poauTesiM (3aKOHHBIM TPEICTABUTENSM), B TOM 4YHCJIE €ro (amuius, UMs, OTYECTBO, TOJ,
MECSII, JaTa U MECTO POXKIEHHS, apec, CeMEeHHOe, COMAIBHOE, UMYIICCTBEHHOE IMOJIOKEHHE,
oOpa3oBanue, mpodeccusi, T0X0Abl, Apyras HHPopMaIus, HeoOXxoauMas pabOTOIATEII0 B CBSI3U
C TPYAOBBIMH OTHOIICHUSAMU,

- 00paboTKa MepCcOHANbHBIX HAHHBIX - cOOp, cHCTeMaTu3alus, HAKOIUICHHE, XpaHEHHeE,
yTouHeHHE (OOHOBJIEHHE, HM3MEHEHUE), MHCIOJIb30BAHHUE, DPACIHPOCTpAaHEHHE (B TOM YHUCIE
nepeaaya), 00e3InUuBaHue, OJIOKUPOBAHUE, YHUUTOKECHUE NTEPCOHATBHBIX JAHHBIX paOOTHHUKOB
[Ikosbl, 00y4yaromuXxcst U X POAUTENEH (3aKOHHBIX MPEICTaBUTENCH);

- KOH(HJICHIMATBHOCTh TICPCOHAIBHBIX JAHHBIX - O00s3aTENIbHOE ISl COOJIFOJICHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, IOJYYMBUIETO JOCTYIl K I€PCOHAJIBHBIM JIaHHBIM
pabOTHUKOB, O0YyYaroIIMXCA M UX POJAUTENEH (3aKOHHBIX IpeJCTaBUTENeH) TpeOOoBaHUE HE
JOMyCKaTh HMX paclpocTpaHeHuss 0e3 coriacus pabOTHHKA WM POAMTENS (3aKOHHOTO
IPEJCTaBUTENIS1) UM UHOTO 3aKOHHOI'O OCHOBAHUS;

- pacmupoCTpaHEHHE TMEPCOHAIbHBIX JaHHBIX - JIGWCTBHUS, HaIpaBJIEHHbIE Ha Iepeaavy
MEPCOHAIBHBIX  JIAHHBIX PAOOTHHKOB, OOyJarOMMXCA W WX pPOAHMTENCH (3aKOHHBIX
MpeJCTaBUTENel) OmpeAeieHHOMY Kpyry Juil (meperadya MEepCOHANBHBIX NTaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
00HapOJOBaHUE MEPCOHAIBHBIX JAaHHBIX B CPEACTBAX MaccoBOM WMHMOpMaIuu, pa3MelicHue B
WH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX WM  NOpeJocTaBleHHEe  JOCTyma K
MEPCOHAILHBIM JJAHHBIM KaKUM-JIM0O UHBIM CTIOCOO0M;

- UCIOJIb30BaHUE NIEPCOHATBHBIX JAHHBIX - IEUCTBUS (ONEpaLi) C MEPCOHAIBHBIMUA JAaHHBIMH,
COBEpILIAEMbIE JTOJKHOCTHBIM JHIIOM [IIKOIBI B LENSX MPUHATHS PELICHUM WM COBEPIICHUS
WHBIX JIEUCTBHUM, MOPOXKIAIOIMIUX OPUIUYECKHAE TIOCIEACTBUS B OTHOIICHUH PaOOTHUKOB,
o0ydJarommxcsi M HX pOAUTENed (3aKOHHBIX TpEICTaBUTENEH), JTUOO0 WHBIM 00pa3oM
3aTparvBarOIINX UX MpaBa U CBOOOBI MU TIpaBa U CBOOOIBI IPYTUX JIUIL,

- 0JIOKMpOBaHME MEPCOHANBHBIX JaHHBIX - BPEMEHHOE MpeKpalleHue coopa, cucreMaTH3aluy,
HAKOIUICHHUS, WCIIOJIb30BAHUS, pPACHpPOCTPAHEHUS] MEPCOHANbHBIX JIaHHBIX pPaOOTHUKOB,
00y4aroluXcsl U UX poAnTENeH (3aKOHHBIX MPEICTaBUTENEH) B TOM UKCIIE UX epeayn;

- YHUUYTOXXEHHE NEPCOHAIBHBIX JAHHBIX - JEUCTBUS, B PE3YyJbTaT€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP)KAHME TEPCOHATBHBIX JaHHBIX B  HH(OPMALMOHHON CUCTEME
NEPCOHAIBHBIX  JIaHHBIX paOOTHUKOB, OOy4aromuxcs U HUX poauTenedl  (3aKOHHBIX
IIPEJICTaBUTENIEH) WIM B PE3yJIbTaTe KOTOPHIX YHHMUTOXKAIOTCA MaTEpHAIbHBIE HOCHUTEIU
NEPCOHANBHBIX JAHHBIX pPa0OTHUKOB, OOy4arOIIMXCS M WX poAuTened  (3aKOHHBIX
IIpeJICTaBUTENEN );



- 00e31MYMBaHUE MEPCOHATBHBIX IAHHBIX - NEHCTBUA, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
ONpENeNUTh  MPHHAUICKHOCTh  NEPCOHAIBHBIX  JAaHHBIX  KOHKPETHOMY  pabOTHHKY,
00yyarouemMycs ¥ €ro poauTeNsaM (3aKOHHBIM IIPEICTABUTENSIM);

- OGH.ICI[OCTYHHBIG MNEPCOHANIBHBIC JAHHBIC - MICPCOHAJIBHBIC JAaHHBIC, NOCTYII HCOIPAHUYCHHOT'O
Kpyra JIUI[ K KOTOPBIM TPEJOCTAaBICH C corjacus pabOTHHKA, 3aKOHHOTO IMPEACTABUTEIS
oOyJarolierocsi WM Ha KOTOpble B COOTBETCTBHHM C (elepajbHBIMH 3aKOHAMH HE
pacmpocTpansieTcsi TpeboBaHue COOTIOACHMS KOH(DUICHITUAITBHOCTH.

- uHpopManys - cBeeHUs (COOOIICHHS, JaHHbIE) HE3aBUCUMO OT ()OPMBI MX HPEACTABICHHUS -
JOKYMEHTHpOBaHHass MH(poOpManus - 3apHUKCHpOBaHHAs HAa MaTEpPHAIbHOM HOCHUTENE ITyTeM
JOKYMEHTHPOBAaHUS HMH(OpMaIuss C pEKBU3UTAMH, I[O3BOJSIONIMMHU OIPEACIUTh TaKyIo
MH(OPMAILIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. KoMIjIekc JOKYMEHTOB, COINPOBOXIAIOUINNA Mporecc 0QOPMIICHUS TPYJOBBIX OTHOLICHUH
paboTHHKA IIPU €T0 MPHEME, IEPEBOE U YBOJIbHEHUH.

2.2.1. Uuadopmarus, npencrapisemMas paOOTHUKOM IPH IMOCTYIUICHHH Ha paboty B Ilkomy,
JOJDKHA UWMETh JIOKyMeHTanbHylo Qopmy. Ilpum 3akimtoueHHH TpyAoOBOTO JIOTOBOpa B
COOTBETCTBUU €O CT. 65 TpynoBoro konekca Poccuiickoit deneparuu a0, MOCTyMaroiee Ha
paboTy, mOpenbABISeT paboToAaTeNI0: NAcHOpPT WM HMHOW JOKYMEHT, YIAOCTOBEPSIOIIUN
JUYHOCTH;,  TPYIOBYIO KHKXKKY, 32 HCKJIIOYEHHEM CIIy4yaeB, KOTJa TPYIOBOW JTOTOBOP
3aKJIFOYAeTCsl BIEPBBIE MM Pa0OTHUK IMOCTYHAeT Ha pabOTy HA YCIOBUSX COBMECTHTENHCTBA,
anbo TpynoBas KHIKKA y pabOTHUKAa OTCYTCTBYET B CBSI3M C €€ yTpaTod WIM MO JPYruM
IpUYMHAM; CTPaxoBO€ CBUJETEJILCTBO T'OCYAAPCTBEHHOIO IIEHCHOHHOIO CTpPaxOBaHMS,
JIOKYMEHTbI BOMHCKOI'O yuyeTa - JUIsl BOGHHOOOS3aHHBIX U JIMII, NOJJIEKAIUX BOUHCKOMY YUETy; -
JOKYMEHT 00 00pa30oBaHWHM, O KBaTU(UKAIMH WM HAJIWYUH CHEIHMATBHBIX 3HAHUWA - TIPH
MOCTYIUIEHUU Ha padoTy, TPeOyIOMIYI0 CHEIUabHbIX 3HAHWN WJIM CIEeUHaTbHONW MOJITOTOBKU;
cBueTenbeTBo 0 nmpucsoeHn MHH (npu ero Hanuyuu y paboTHUKA)

2.2.2. Tlpu odopmieHun pabOTHHKA JEIONPOU3BOJUTENIEM 3aIOHAETCS YHUPHUIMPOBAHHAsS
dopma T-2 «Jluvnas kapTouyka paOOTHHKA», B KOTOPOM OTPAXKAIOTCS CIEAYIONIME aHKETHBIE U
O6uorpaduueckue naHHble pabotHuka: obmue cBegeHus (O.M.O. paboTHuKa, naTa poXICHUS,
MECTO POXKICHMS, IPa)kIaHCTBO, 00pa3oBaHue, Npodeccus, cTaxx paboThl, COCTOSHUE B Opake,
NacTOpTHBIE IaHHBIE); CBEAECHUS O BOMHCKOM YUYeTe; JaHHbIE O IpHeMe Ha padoTy.

B nmanwpHelimeM B JIMYHYKO KapTO4YKYy BHOCATCA: CBCIACHUA O IICPEBOAAX Ha APYI'YIO pa60Ty;
CBCIACHUA 00 arTeCTaliluu,- CBCIACHHA O IIOBBIIICHHUHA KBaJ'II/I(I)I/IKaLH/H/I; CBCIACHUA O
HpO(i)eCCI/IOHaJ'H)HOI\/'I nepenoAroToBke; - CBCACHUSA O Harpajaax (HOOH_IpeHI/IHX), ITOYCTHBIX
3BaHUAX; CBCIACHHA 00 OTITYCKaAaXx; - CBCACHUA O COHHUAJIBHBIX T'apaHTHAX; CBCIACHUSA O MCECTC
KUTCIIBCTBA U KOHTAKTHBIX TeJ'Ie(bOHaX.

2.2.3. B IlIxone co3aar0Tcs U XpaHATCsl CAEAYIOLUIUE TPYIIIBI JOKYMEHTOB, COIEPKALIUE TaHHbIE
0 pabOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BUJIE:

2.2.3.1. JIoKyMeHTHI, CcOJAEpKallie TEPCOHAIbHBIE JaHHble pPAaOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIMPOBOXAAIOINNE Mpoliecc 0pOPMIICHHS TPYAOBBIX OTHOIICHUN MPU IMpHEeMe Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMILJIEKC MAaTEpHaJOB MO aHKETHPOBAHUIO, TECTUPOBAHUIO;



IPOBEJCHUIO COOECEOBAHNI C KaHJUIATOM Ha JIOJDKHOCTB; MTO/UIMHHUKN U KOTIUH TIPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC Jefla W TPYJAOBBIC KHIDKKM pAaOOTHHMKOB; J€la, COJAEpIKallue
OCHOBaHMs K IpUKa3zy IO JIMYHOMY COCTaBy; J€jia, COJAEpIKallle MaTepuayibl aTTeCTalUH
pabOTHUKOB; CITy)KEOHBIX pPAacCIEIOBaHUI; CIPaBOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX 10
nepcoHany (KapTOTEKH, >KypHallbl); MOUIMHHUKKA M KOIMUU OTYETHBIX, AHATUTHYECKUX U
CIIPaBOYHBIX MAaTEpPHANOB, NeperaBacMbIX aaMuHUcTpauuu IIIkonmbl, KOMMHM  OTYETOB,
HAIPaBJIsIeMbIX B TOCYAaPCTBEHHbBIE OPTaHbl CTATUCTHKH, HAJTOTOBBIE MHCIICKIIUH, BBIIIECTOSIINE
OpTraHbl YIPaBICHUS U JPYTHe YIPESKIACHUS).

2.2.3.2. JlokyMeHTaluMsl MO OpraHu3aluud padoThl (MOJIOKEHHUS, JOKHOCTHBIE HHCTPYKIIHH
pabOTHUKOB, TPUKA3bl, PpACHOPSDIKEHHS, YKa3aHWs aJMUHUCTpPALMU); JTOKYMEHTHI IO
IUTAHUPOBAHMIO, YUETY, aHAJIU3y U OTYETHOCTHU B 4aCTH paboThI ¢ nepcoHanoM LIKkobl.

2.3. HWudopmamus, mnpeacraBiseMas pOIUTEISIMH (3aKOHHBIMH TPEICTABUTEISIMU) TPU
nocryruiennu B [lIkory, 1o/mKHA IMETh TOKyMeHTalbHYI0 hopmy. [Ipu 3akimodeHnn 1oroopa o
NPEJOCTABICHUH OOMIEro 0Opa3oBaHUs POAMTENH (3aKOHHBIE MPEACTABUTEIHN) MPEIbSBISIOT
[lIkone: - nu4HOE Aem0 C TabeleM ycmeBaeMoCcTH (JUIs mocTymaromux B 2-9 kiace); -
KCCPOKOIUA CBUACTCIILCTBA O POXIACHHUU, - KCCPOKOIUA MCAUIUHCKOTO ITIOJUCA; - KCCPOKOIIUSA
CTPaxoBOro HOMepa MHaMBHAYanbHOTrO JHIeBoro cuéta (CHUJIC) - cBeneHust o coctaBe cemMbH;
- CBCACHUA O POAUTCIAX KW 3aKOHHBIX IMPCACTABHUTCIIAX (KCGpOKOHI/II/I MacropToB HMJIM HMHBIX
JOKYMCHTOB, YAOCTOBCPAOIIUX JIAYHOCTDH pOIII/ITeJIef/'I); - KCCPOKOIIUA macrnopTa A1 ydaluxcs,
JNOCTUTIIMX 14-JIeTHEr0 BO3pacTa;  aJpec MecTa IJKUTEIbCTBA;,  JOMAIIHUN TeledoH;
¢dororpaduu 1 UHBIC CBEICHUS, OTHOCSIIUECS K MIEPCOHATBHBIM JIaHHBIM YYaI[eTroCs.

2.4. llepcoHanbHbIe JaHHbBIE YUAIIUXCSI COAEPKATCS B UX JIMYHBIX JIeTax.
3. CbOP 1 OBPABOTKA TNTEPCOHAJIBHBIX JJAHHbBIX
3.1. Ilopsiok moTy4eHHs! IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIe paboTHUKA [1Ikombl M poauTens (3aKOHHOTO MPEJCTaBUTEIS)
oOyyaromerocsi cienyeT MOdy4yaTb y Hero camoro. IlepcoHanbHble AaHHBIE OOYyYaroIUXCs
clenyeT HojydyaTh Y poauTesneil (3akOoHHBIX mpezcTtaBureneil) Eciu mepcoHallbHbIE JaHHBIE,
BO3MOXXHO, IOJYYUTh TOJBKO Y TpPETbEeH CTOPOHBI, TO PaOOTHUK, POIUTENH (3aKOHHBIE
MIPEACTABUTENH ) TOJDKHBI OBITh YBEJIOMJIEHBI 00 3TOM 3apaHee U OT HUX JOJKHO OBITh MOJIYYEHO
nucbMeHHoe cornacue (Ilpunoxenne Ne 4) JlomkHOCTHOE nUIO padoroaarens JO0HKHO
coOOUIUTh PAOOTHUKY, POAUTENSAM (3aKOHHBIM MPEJICTABUTENISIM) O IEJAX, MPEeAroyiaraeéMblx
UCTOYHHKAX U croco0ax MoJy4eHUs NePCOHAIbHBIX JaHHBIX, a TAKXKE O XapaKTepe Mo yIexkKalux
HOJYYEHUIO TMEPCOHAIBHBIX JAHHBIX U MOCIEJICTBUAX OTKa3za paOOTHUKA JaTh MHCbMEHHOE
COIIACHE Ha UX MOJy4YEHUE

3.1.2. Illxoma He WMMeeT mMpaBa MoONydaTh, OOpadaThIBaTh M MPHOOIIATH K JHUYHOMY JAETy
paboTHHKaA 1 00yYaroIerocsi He ycranoBieHHbIe DenepanbHbIM 3aK0OHOM 0T 27.07.2006 Ne 152-
®3 «O nepcoHaNbHBIX JNaHHBIX» (C M3MeHeHusiMu Ha 29 wutonsa 2017 roma), PenepanbHBIM
3ak0oHOM OT 29.12.2012 Ne 273-®3 «O6 obpaszoBanuu B Poccuiickorr 13 ®Depepanmmn» u
TpynoBeiM komekcom Poccuiickoit ®Denepannu TMEpCOHATBHBIE JIaHHBIE 00 WX PacoBOW,
HAI[MOHAJILHOW MPUHAIJIEKHOCTH, MOJUTHUYECKUX B3IJISAAX, PETUTHO3HBIX MU (puimocopckux
yOeXAeHUSIX, COCTOSIHUH 3/10POBbsI, YACTHOM JKHU3HH, WIEHCTBE B OOLIECTBEHHBIX 00bETUHEHUSIX,



B TOM u4HuClleé B NPO(EeCCHOHAIBHBIX cO3aX. B ciyuyasx, HENOCPEACTBEHHO CBSI3aHHBIX C
BOIIPOCAMM TPYJOBBIX OTHOILIEHUH, B cooTBeTcTBUU cO cT. 24 Koncturynuu Poccuiickoit
Qenepanun  paboToAaTeNb BIpaBe IMONy4aTh M 00pabaThiBaTh JAaHHBIE O YaCTHOM >KU3HU
pabOTHHUKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACUS

3.2 Tlopsimok 006pabOTKU MEPCOHATBHBIX JaHHBIX:

3.2.1. O6paboTka NnepcoHaAIbHBIX JaHHBIX OCYILIECTBISAETCA B LeNAX oOecneueHust coOI0AeHus
Koncrtutynun Poccuiickoit @enepanuu, QenepanbHbIX 3aKOHOB M HMHBIX HOPMAaTHBHBIX
npaBoOBBIX aKTOB Poccuiickoit ®exepaunu  COACHCTBUS, COACHCTBUS pabOOTHHKAM U
o0yJaromuMcsi B TPOXOXKICHUHM OOydYeHHs, WX KapbepHOM pocTe, OOeCHeyeHHs IJUYHOU
0€30MaCHOCTM M WIEHOB MX CEMEH, a Takke B IeliXx 00ecleyeHus COXPaHHOCTU
IIPUHAUICKANIET0 UM UMyIecTBa U umyniectsa [lIkounbl, yuéra pe3yapTaTOB HCIOJHEHUS UMU
00s513aHHOCTEH.

3.2.2. OOpaboTka yKa3aHHBIX IEPCOHATBHBIX JAHHBIX PAOOTHUKOB, OOYyYAIONIMXCS M WX
poauTenel (3aKOHHBIX IpeJICTaBUTENeH) BO3MOXKHA TOJBKO C MX coracus Jmbo 0e3 ux
corylacusi B CIEIYIOLMX CIydasx: IepCOHAJIbHbIC JAHHBIE SBISAIOTCS OOIIEIOCTYIHBIMHY;
[EPCOHAIbHbIE IaHHBIE OTHOCSTCS K COCTOSIHUIO 3/10pPOBbsSI PAOOTHUKA MJIM OOYUaIOIIErocs U UX
0o0paboTka HeoO0XoAMMa JJs 3alUUThl €ro JKU3HHU, 370POBbS WM HHBIX JKU3HEHHO Ba)KHBIX
MHTEPECOB JMOO *U3HHU, 3/10POBbS WM HHBIX XU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIMI U
[IOJIyUE€HUE cOrjlacusi pabOTHUKA WJIM POAMUTENS] HEBO3MOXKHO; - 00pabOTKa NEpCOHAIbHBIX
JAHHBIX HE0O0XOAWMa JJIsl YCTAaHOBJICHUS WJIM OCYIIECTBJICHHUS MPAaB MX CYyOBEKTa WM TPEThUX
aun, 100 B CBA3M C OCYIISCTBICHHEM MPaBOCYAMs; 00pabOTKa MepCOHATBHBIX JAHHBIX
OCYILECTBIISICTCSI B COOTBETCTBUU C 3aKOHOAaTeslbcTBOM P®D 006 o6opoHe, 0 OezomacHocTH, O
OPOTUBOACUCTBUM TEPPOPU3MY, O TPAHCIOPTHOM O€30macHOCTH, O MPOTUBOJEHCTBUU
KOPPYILMH, 00 ONEepaTUBHO-PO3BICKHON JESATEIbHOCTH, 00 MCIIOJIHUTEILHOM IPOU3BOJCTBE, C
YTOJIOBHO-UCIIOMTHUTEIBHBIM 3aKOHOJATeNbCTBOM P®d;  00paboTka mNepCOHANbHBIX JIaHHBIX
OCYILIECTBIISICTCSI B COOTBETCTBUU € 3aKOHOAATENBCTBOM 00 00s13aTENbHBIX BU/IaX CTPAaXOBaHMUS,
CO CTPaxOBbIM 3aKOHOJIaTENIbCTBOM; I10 TPEOOBAHHUIO MTOJHOMOYHBIX TOCY/IaPCTBEHHBIX OPraHOB
B Clydyasix, HPEIyCMOTPEHHBIX (QeAepalbHBIM 3aKOHOM; B clydasx eciau oOpaldoTka
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYLIECTBISIETCS HAa OCHOBaHUM TpynoBoro kozjekca PO
win uHoro enepasbHOr0 3aKOHA, YCTAHABIMBAIOLIEIO €€ Iellb, YCJIOBUS IOIY4YECHHUS
NEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IE€pPCOHAJIbHBIE JaHHbIE KOTOPBIX TOJIEXAT
00paboTKe, a TakKe OMpPEIEIAIOUIero MOJHOMOYUs paboTonaTens; o0paboTKa MEpCOHANTbHBIX
JAHHBIX OCYHIECTBIIIETCA B LENAX MHCIOJHEHUsS TPYAOBOILO JOr0OBOpa; JIOrOBOpa O
IpeOCTaBIEHNH 0011ero oopa3oBaHus; 00pabOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS
JUISL CTATUCTUYECKUX WJIM WHBIX HAay4YHBIX LI€JIell IpU YCIOBUU 00S3aTeNbHOIO 00€3TMYUBaHUs
NIEPCOHATBHBIX JAHHBIX

3.2.3. Pabotonarens BrpaBe oOpalOaThIBaTh NMEPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOJBKO C HMX
MUCBbMEHHOTO COTJIacHsl.

3.2.4 Ilkona BmpaBe 00pabaThIBaTh MEPCOHAIbHBIC JaHHBIE OOYYAIOUIMXCA U HUX POAUTENEH
(3aKOHHBIX MPEACTaBUTENCH) TOIBKO C UX MUCBMEHHOTO COTIIACHsI.

3.2.5. IlucekmeHHOe corjacue pabOTHHKA ¥ pOAWTENed (3aKOHHBIX MPEICTaBUTENCH)
oOydaromuxcsi Ha 00pa0OTKy CBOMX TEpPCOHANBHBIX JAHHBIX JIOJDKHO BKIIOYaTh B CeOs:



dbamunuio, uUMs, OTYECTBO, aJgpec CyObEKTa TIEPCOHAJIbHBIX JAHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIErO €ro JMYHOCTh, CBEICHHS O JAaTe BbIJaul YKa3aHHOTO JOKYMEHTA
Y BBIJIABIIIEM €T0 OpraHe;

- HamMeHoBaHue ((aMWINIO, WMs, OTYECTBO) W aJpec OIeparopa, MOJyYarolero COrjacue
CyOBEeKTa IMEPCOHATBHBIX JAHHBIX; - IIeJIb OOpPaOOTKU MEPCOHANBHBIX MAHHBIX, - IEPEUYCHBb
MEPCOHAITBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAeTCsl COrjiacue CyOBEeKTa MEepCOHATBHBIX
JAHHBIX; - TIEPEUYCHb JICUCTBUN C MEPCOHATHHBIMU JAaHHBIMU, HA COBEPIICHHE KOTOPHIX IAETCs
coriacue, o0Iee ONUCaHUE HCIOIb3yEeMbIX OIEepaTOPOM CHOCOO0B 0OpabOTKH MEPCOHATBHBIX
JaHHBIX; - CPOK, B TEUYEHHE KOTOPOro IECHCTBYET corylacue, a TakKe MOPSAOK €ero OT3bIBa.
(ITpunoxxerune Ne3). (dopma cornacus paboTHHKA Ha 00pabOTKY NMEPCOHAIBHBIX JTaHHBIX CM. B
[Tpunoxenun Nel k wnHactostmemy Ilomoxkenuio; dopma cormacus poauTens (3aKOHHOTO
IpeJICTaBUTeNsA) 00ydarolerocs Ha 00padoTKy MepcoOHaIbHBIX JaHHBIX cM. B [Ipunokenun Ne 2
K HactoseMy [lonoxenuto)

3.2.6. PabotHuk IlIkoibl, poauTesb (3aKOHHBIN MPEICTABUTENb) 00YYAIOMIETOCs MPEAOCTaBIISET
[lIkone mocTtoBepHBIE CBeAcHUS O cebe; cBoéM pebEnke; (mersx). Jemonpou3BOAUTENH
IIPOBEPSIET JIOCTOBEPHOCTh CBEJCHUI, CBepss JaHHbIC, MPEJOCTaBICHHbIE PAOOTHUKOM, C
UMEIOUIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

3.2.7. B cootrBetcTBUH cO cT. 86, r11. 14 TK P® B nensix obecnieuenus mnpas 1 cBOOO/] ueIoBeKa U
rpaxaanuHa jgupektop Ilkonsr (PaGortomarens) u ero mnpeacraBuUTenu npu 00padoOTke
NEPCOHANBHBIX JaHHBIX PaO0OTHUKA JOJDKHBI COOIOATh CIEAyIone o0uie TpeOOBaHus: Mpu
OTIpeNieIeHnu 00beMa B CoJiepKaHus, 00padaTbIBaeMbIX MEPCOHATBHBIX AaHHBIX [1Ikoma momkHa
pykoBozactBoBatbesa Koncrtutynuein Poceniickoit @enepaunu, TpynoBsim konekcoM Poceniickoin
@denepau 1 MHBIMM HOPMATHUBHBIMU M PACHOPSAUTENBHBIMU JIOKyMEHTaMH MMHOOpHAyKu
Poccun, PocobpazoBanus u PocoOpHanzopa u QenepanbHbIMM 3aKOHAMHU; IpU NPUHATUU
pEeLlIeHMH, 3aTparuBaroIuX HHTepechl paboTHUKA, PaboToaresb He UMeeT MpaBa OCHOBBIBATHCS
Ha MEPCOHAJbHBIX JAHHBIX pPAOOTHHKA, MOJYYEHHBIX HCKIIOUUTEIBHO B pe3yibTaTe HX
ABTOMATU3UPOBAHHOW OOpaOOTKM WJIM 3JIEKTPOHHOTO TMOJYYEHHs. - 3allUTa NEepCOHATbHBIX
JaHHBIX pPa0OTHHKA OT HENPABOMEPHOTO HMX WCIOJIb30BAHUSA WJIM YTpaTbl OOECIeYyuBaeTCs
Paboronarenem 3a cuer ero CpeacTB B MOPSAJKE, YCTAHOBICHHOM (eAepalbHbIM 3aKOHOM. -
PabOTHUKU M UX MPENCTAaBUTENH JOJKHBI OBITh O3HAKOMJIEHBI IOJI PACHHUCKY C JTOKYMEHTaMU
[IIkosbl, ycTaHABIMBAIOIIMMU HOPSIOK OOpaOOTKM TNEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a
TakXke 00 MX MpaBax U 00A3aHHOCTAX B ATOM OOJIACTH. - BO BCEX CllyyasX OTKa3 pabOTHHMKA OT
CBOMX IIPaB HAa COXpAaHEHUE U 3aIUTy TallHbl HEJACHCTBUTENIEH. - 00paboTKa MEepPCOHAIBHBIX
JTAHHBIX MOXKET OCYIIECTBIIATHCS UCKITIOUUTENBHO B IIENAX 0OecreueHus: COOI0IeHNs 3aKOHOB U
MHBIX HOPMAaTUBHBIX INPABOBBIX AKTOB, PErJaMEHTHUPYIOIIUX 00pa3oBaTeNbHYIO JESTENIbHOCTD
OpraHu3aluy, COACHCTBHS yJalIUMCS B TPYIOYyCTPONCTBE uepe3 LIeHTp 3aHATOCTH U B paMKax
JEMCTBYIONIEr0 3aKOHOJIATENNbCTBA, MPOBEACHUH TOCYJapCTBEHHON MTOTrOBOM aTTecTaluu, Mpu
noctyrieHnn B BY 3b1, Koutexu 1 mHbIE 00pa3oBaTeIbHBIC OpraHU3aIiy.

4. BAIIUTA TTEPCOHAJIBHBIX TAHHBIX

4.1. HO,I[ yTpOBOﬁ HJIN OIMACHOCTBIO YTPAThl NEPCOHAJBHBIX HJAHHBIX IMOHHUMACTCA CAWHUYHOC
NN KOMINICKCHOE, PCAJIbHOC WM MNOTCHUHHUAJBHOC, AKTUBHOC HJIM IMACCUBHOC IIPOABJIICHUC
3JIOYMBIIIJICHHBIX BO3MOKHOCTEH BHCIIHHUX HIIH BHYTPCHHUX HCTOYHHUKOB YI'PO3bl CO31aBaTh



HeOJIaronpusITHeIE COOBITHSA, OKa3bIBaTh JECTAOMIM3UPYIONIEe BO3ACHCTBHE HA 3aIIUINACMYIO
UH(OPMALIHIO.

4.2. Puck yrposbl 0ObIM HMH(QOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE O€ICTBUSA,
AKCTpEMaJbHbIE CUTYyallUd, TEPPOPUCTHUECKUE IEHCTBUS, aBapUM TEXHUYECKUX CPEACTB U
JUHUA CBSI3HM, JIpYyIrHE€ OOBCKTUBHBICE OOCTOSATENBCTBA, a TAaKXKE 3aWHTCPECOBAaHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIUIIA.

4.3. 3ammTa NEPCOHAIBHBIX JAHHBIX IPEICTABISET COOOW MpeaynpekKIeHUE HapylIEeHUs
JOCTYITHOCTH, I[EIOCTHOCTH, JIOCTOBEPHOCTU U KOH(PHUACHIINATBHOCTH EPCOHANBHBIX JaHHBIX U
obecrieueHne 0e30MacHOCTU MH(GOPMAILUK B INIPOLIECCE YNPABICHUECKOH U NPOU3BOJACTBEHHOM
JeSITeIbHOCTH OpraHN3aliH.

4.4. 3ammTa NEpPCOHAIBHBIX JAaHHBIX OT HENPAaBOMEPHOIO HX HCIOJIb30BAaHUS WM YTPAThl
nomwkHa ObITh oOecmieyena Illkomoit 3a cuer €€ cpeAcTB B TMOpPSIKE, YCTAaHOBIEHHOM
(benepaibHBIM 3aKOHOM.

4.5. «BHyTpeHHSS 3amuTa»: - perjaMeHTalus JOCTyla NepcoHana K KOH(HICHIHATbHBIM
CBEICHUSM, JIOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HalpaBICHUH
OpraHW3alMOHHON 3alMThl WH(GOPMAIMK U TpEeIHA3HAYEHA JUIsl pa3rpaHUueHHs MMOJIHOMOYUH
MEXIYy PYKOBOIAMTEIISIMH M CHEUUATUCTAMH OpraHU3alMu; - Ui O0CCICUYCHWH BHYTPEHHEH
3alIUTHl TEPCOHATBHBIX JAaHHBIX HEOOXOOMMO COONIONATh psii Mep: OrpaHHYCHUE WU
perilaMeHTanusi CcocraBa pPabOOTHHUKOB, (PYHKIMOHANBHBIE OOS3aHHOCTH KOTOPBIX TpPEOYIOT
KOH(UACHIIMATBHBIX 3HAHWK; W30MpaTeibHOE U 00OCHOBAHHOE PAacCIpe/elieHHe TOKYMEHTOB U
uHpOpMaUK MEXIy pabOTHHKAMH; PAllMOHAIBHOE pa3MElIeHHE PabOoYMX MECT paOOTHHKOB,
IpU KOTOPOM HCKIIFOYAJIOCh ObI OECKOHTPOJIBHOE HMCIOJIb30BAHHE 3alUIAeMON WHGOPMAIIH;
3HaHHE DPAOOTHUKOM TpPeOOBAaHMI HOPMATUBHO — METOAMYECKHX JOKYMEHTOB IO 3alluTe
UHPOPMALIUM M COXPAaHEHWH TAWHBI, HAIWYHE HEOOXOMUMBIX YCIOBHW B TIOMEIIECHHH IS
paboThl ¢ KOH(QUACHIMATbHBIMU JOKYMEHTaMH M 0a3aMM [aHHBIX; OpraHU3alUs TMOpsIKa
YHUYTOXKEHUS ~ MH(OpMaIMM; CBOEBPEMEHHOE  BBIABICHME  HapylleHus  TpeOoBaHMU
paspemmTenbHO  cuctembl  jgoctyna  pabotHukamu  IlIkonsl;  BocmuTaTenpHas M
pasbscHUTENbHas pabota ¢ coTpyaHuKamu IlIkosbl MO NpeaynpexIeHHIO yTpaThl IEHHBIX
cBe/leHui npu paboTe ¢ KOHQUACHIMAIBHBIMA JOKYMEHTAMH. - 3allIUTa MIEPCOHATBHBIX TaHHBIX
Ha DIIEKTPOHHBIX HOCHUTENSX. Bce mamkm, conmepikaiiye MepcoHaIbHBIE TaHHBIE PAaOOTHHKOB,
yUallUXCsl M MX pOJUTENeH (3aKOHHBIX TIPEICTaBUTENICH) XpaHATCS Ha KOMITBIOTEpE
JIETIONPOU3BOANTEIIS, 3aIUIIEHHOM MTapOJIEM.

4.6. «BHeUIHSA 3a1mra;

- N 3alIUThl  KOH(PUACHUIUANbHOW HMHGOpPMALMU  CO3JAIOTCSA  LIeJIeHANpaBICHHbBIE
HEOJaronpusaTHBIE YCIOBUS W TPYAHOMPEOIOJUMBIC TPETSITCTBUAS JJIS JIMIA, MBITAIOIIETOCs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JOCTYM U OBJIajieHne nHpopmanuei. [lemsto u pe3yapraTom
HECAaHKITMOHHUPOBAHHOTO JOCTyNMa K HWH(OPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJIQJICHWE IIEHHBIMH CBEICHMSIMH W WX WCIOJb30BaHUE, HO W WX BHUJIOW3MEHEHUE,
VHUUYTOXKEHUE, W JIp.; - MOJ MOCTOPOHHUM JIMIIOM TMOHUMAETCs Jt000€ JHUI0, HE HMEoIIee
HernocpeacTBeHHOTo oTHomeHus K [lIkone, mocetutenu, paOOTHUKH JPYTUX OPTaHU3AIMOHHBIX
cTpykTyp. [TocTopoHHUE NHIIa HE TOJDKHBI 3HATH paciipeneieHne QyHKIHM, pabodre mpoIecchl,
TEXHOJIOTHIO COCTaBJICHUs, OQOPMIICHHSI, BEACHUS M XpPaHEHHUS JOKYMEHTOB, Jel U paboumx



MaTepuaioB; - s oOecreyeHUs BHEUIHEW 3alluThl IMEePCOHANIbHBIX JAHHBIX HEOOXOAMMO
coOnrofaTh psA Mep: TOPSAOK MpHeMa, ydeTa W KOHTPOJS JeATEIbHOCTH TOCETUTEINCH;
MIPOITYCKHOW PEXUM OpTaHHW3aIiH; TEXHHYECKHUE CPEACTBA OXPAHbI, CUTHAIN3AIUU; TPeOOBaHUS
K 3amuTe HHPOPMAIUH MPU HHTEPBLIOMPOBAHUH U COOECETOBAHUSX.

4.7. Bce nuima, cBA3aHHBIE C MOJYYEHHEM, OOpaOOTKOW M 3alIUTON MEePCOHATBHBIX JIaHHBIX,
00s13aHBI TTOJIMCATh 0053aTENBLCTBO O HEPA3IJIANICHUN MEPCOHAIBHBIX JTAHHBIX YYaIIUXCS U UX
poautenei (3aKOHHBIX MPECTaBUTENIEH ).

4.8. TTo BO3MO>XHOCTH TIEPCOHATBHBIC JAHHBIE 00C3TUIUBAIOTCSL.

4.9. KpoMe Mep 3alMThl IEPCOHATIbHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM, IlIkona
U €€ IPEeACTaBUTENIM MOTYT BBIPa0aThIBaTh COBMECTHBIE MEPHI 3aIUTHI MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, OOYUYAIOIIMXCS M UX POAUTENEH (3aKOHHBIX MPEICTABUTENCH).

5. IIEPEJAYA U XPAHEHME ITEPCOHAJIBHBIX JTAHHBIX

5.1. Ilpu mepemaue mNepCOHANBHBIX JAHHBIX PAOOTHHKA, OOYYAIOIIErOoCcS W €ro poAUTeNeH
(3axonHBIX mpeactaBureneil) lllkona nomkHa cobmoaaTh cienyromue TpeOoBaHus:

5.1.1. He cooOmiath mepcoHalbHbIE TaHHbIE pabOOTHUKA, OOYYAIOIIErocs M €ro poauTese
(3aKOHHBIX MpeACTaBUTENEH) TpeTheil cTopoHe O6e3 mucbMeHHoro cornacus (IIpunoxenne Ne5),
3a UCKJIIOYEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOIUMO B IENAX MPEAYNPEKICHUS yrPO3bl KU3HHU U
37I0POBBIO, & TAKXKE B CIydasX, yCTAHOBIICHHBIX (peIepaIbHbIM 3aKOHOM.

5.1.2. He cooOmiath mepcoHalbHbIE TaHHbIE pabOTHUKA, OOYYAIOIIErocs M €ro poauTesei
(3aKOHHBIX MPEJCTABUTEIICH) B KOMMEPYECKHUX IENIIX 0€3 ero MMChbMEHHOTO COTJIACHS.

5.1.3. Ilpenynpeauts Iull, NOTYYUBIINX MEPCOHANbHBIC JaHHBIE paOOTHHKA, 00yJarolIerocs u
ero pojauteneil (3aKOHHBIX TpeACTaBUTENEH), O TOM, YTO OTH JaHHBIE MOTYT OBITh
WCIIONIb30BaHbl JIMIb B IIENIAX, JUIsI KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT JTUX JIHUI]
MOJATBEPXKJIEHUSI TOrO, 4YTO 3TO MpaBWIO coOio/eHo. JIuia, MonyduBIINE TEPCOHAJIbHBIE
JlaHHbIE PabOTHUKA, 00s3aHBI COOIOAATH PEXKUM CEKPETHOCTH (KOH(UIEHIINATBFHOCTH). JJanHOe
[Tonoxxenne He pacmpocTpaHsieTCss Ha OOMEH TEePCOHANBHBIMU JaHHBIMH paOOTHHKA,
oOyJarolierocss U €ro pojauTenei (3aKOHHBIX IPEACTABUTENEH) B MOPSAKE, YCTaHOBICHHOM
benepanbHBIMU 3aKOHAMH.

5.1.4. OcymiecTBisaTh Tepenavy MepCOHATBHBIX JTAaHHBIX PAOOTHHUKOB, OOYYaIOIIMXCA U HUX
poauTenel (3aKOHHBIX TpeacTaBuTeNei) B npenenax IIIKogbl B COOTBETCTBHHM C HACTOSIIHAM
[Tonoxenuewm.

5.1.5. PaspemaTh JOCTYNl K TEPCOHAJIbHBIM JIaHHBIM PaOOTHUKOB, OOy4YaIOIIMXCI U HX
poauTenel (3aKOHHBIX TPEACTABUTENEH) TOJNBKO CHENHATBHO YIIOJIHOMOYEHHBIM JIMIIAM, TPU
3TOM yKa3aHHbIE JIUIA JOJDKHBI MMETh MPaBO MOJY4aTh TOJBKO T€ IEPCOHAIbHBIE JaHHBIE,
KOTOpbIe HEOOXOUMBI JUIsl BHIIOJHEHUSI KOHKPETHOU (D)YHKIIMHU, COTJIACHO CIHMCKA CIIEHUAIBHO
YIOJITHOMOYEHHBIX JuLl (mpuiokeHue Ne 1 k npukasy Ne 359-O/1 ot 01.12.2017r.).

5.1.6. He 3arpammrBaTb I/IH(bOpMaI_[I/IIO 0 COCTOAHUHU 310POBbLS pa6OTHI/IKa, 3a UCKIIIOYCHUCM TECX
CBeHCHHﬁ, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3BMOKHOCTU BBITIOJTHCHUS paGOTHI/IKOM pr,Z[OBOI‘;I

byHKINN.



5.1.7. llepenaBaTh nepcoHaNbHBIC JaHHBIC PAOOTHUKA MIPEACTABUTEISIM PAOOTHUKOB B MOPSIIKE,
YCTaHOBJIICHHOM TpynoBelM KkojekcoM Poccuiickonn @enepauuu, W OTrpaHUYUBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PAa0OTHHKA, KOTOPBIE HEOOXOIUMBI JIJIs
BBITIOJIHEHUS YKA3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHH.

5.2. XpaHeHue NIepCOHANbHBIX JaHHBIX pA0OTHUKOB, O0YUYaIOUINXCSA U UX POJUTEINEH:

5.2.1. TlepcoHanpHble JaHHBIE PaOOTHUKOB, OOYYAIONIUXCS WU HMX POJAUTENCH (3aKOHHBIX
Hpe/ICTaBUTENECH ) 00pabaTHIBAIOTCS M XPAHATCS B CEKpeTapuate (IPUEMHON ).

5.2.2. TlepcoHanbHbie JaHHBIE pAaOOTHUKOB M oOydarommxcs IIIKoibl XpaHATCS B OymMakHOM
BapHaHTE B JIMYHBIX JIeJIaX, KOTOpbIe XpaHsITcs B mikady, 3aKpbiBaroliemMcs: Ha 3aMok. Kitou ot
mikada XpaHUTCS Y IeTOMPOU3BOIUTEIS.

5.2.3. TpynoBble KHWXKH DPaOOTHUKOB XpaHATcs B ceide. Kirou ot ceiida xpaHutcs y
JTUPEKTOpAa.

5.2.4. TlepcoHanbHble JaHHBIE HA 3JIEKTPOHHBIX HOocutesix xpansrcs B AUC «KoHTUHreHT»
Hoctyn x mporpamme umeroT aamuHuctpanus Llkomsl, Bce yuurtens, oOydamomuecs U HX
ponutenu (3akoHHbBlE mpencTtaButenu). IlpaBa gocTyma K NEpPCOHANBHBIM  JTaHHBIM
pa3rpaHuyeHbl MEXKAY Pa3IUYHBIMU KaTErOPUSIMU IOJIb30BaTENeH (aAIMUHUCTPATOP, COTPYIHUK,
ponauTenb, y4eHUK) Bxol B cucTeMy OCYLIECTBIISIETCS TOJNBKO IPU BBEACHUM JINYHOIO Mapois
10JIb30BATE.

5.2.5. BHemHui JOCTYN K MEPCOHAIBHBIM JaHHBIM Pa0OTHHKOB, 00YUAIOMIMXCS M MX POAMTENICH
(3aKOHHBIX IPEACTABUTENEH) MMEIOT KOHTPOJIbHO-PEBU3MOHHBIE OpraHbl MpU HAIUYUU
JIOKYMEHTOB, HA OCHOBAaHMM KOTOPBIX OHHU IPOBOAAT IPOBEPKY. JIMCTAHIMOHHO NEPCOHAIbHBIC
JTAaHHbIE MOTYT OBITh MIPEJCTABICHBI KOHTPOJIbHO-HAJ30PHBIM OpraHaM TOJBKO 10 MUCbMEHHOMY
3arpocy. CTpaxoBble (OHbI, HETOCYJapCTBEHHbIE IEHCUOHHBIE (DOH[IBI, APYTHE OPraHU3aLUY, A
TaKXe POJCTBEHHHKH W 4IEHBl CEeMbU pAaOOTHHMKA, YYEHHMKAa WM €ro pojauTeneil (3aKOHHBIX
IIPEJICTAaBUTENIEN) HE MMEIOT JOCTyNa K MEPCOHAIBHBIM JAHHBIM, 3a UCKIOYEHHEM HaJIN4YMs
INUCbMEHHOTO COIJIaCHSl CaMoro paOOTHHMKA WM pPOAWTENEH (3aKOHHBIX IpeICTaBUTENeH)
00ydJaromerocs.

5.2.6. IlomerieHus, B KOTOPOM XpaHSTCS MEPCOHANIbHBIE JTaHHbIE pa0OTHUKOB, O0YUYaIOIMIUXCS U
UX poauTered (3aKOHHBIX NPEACTaBUTENEH), JOJKHBI OBITh O00OpYJOBaHBI HAJEKHBIMU
3aMKaMH.

6. IOCTVYII K IIEPCOHAJIBHBIM TAHHBIM
6.1 BuyTpennuii foctym:

6.1.1 IIpaBo mocTyna K MepcOHaIbHBIM JIaHHBIM PAOOTHHUKOB, OOYYAIOUIMXCA M UX POAUTENEH
(3aKOHHBIX IMpeJICTaBUTENEH) UMEIOT: - TUPeKTOp LLIKOJBI - 1e10npPON3BOIUTEND; - COTPYIHUKU
OyXrajuTepuy; - 3aMECTHTENb JUPEKTOpa 10 0€30MaCHOCTH ; - 3aMECTHTENb JUpekTopa no YBP; -
cekperapb (CBeEHHsI O BOMHCKOM Y4eTe); - KJacCHble PYKOBOJAUTENIH (paboTa C JUYHBIMU
nenamu obyuatonuxcs) - genpamep OAII - yanrtens Gu3ndeckoil KylIbTypsl

6.2 BHemHuil goctyn (Ipyrue OpraHM3aldd U Tpa)xJaHe) PErjJaMEeHTUPOBAaH 1.5 JTAHHOTO
ITonoxxenus.



7. IPABA PABOTHUKA, POJIUTEJIEN (3AKOHHBIX IIPEJICTABUTEJIEN) B LEJIIX
OBECIIEYEHUA 3AIIUTHI IIEPCOHAJIBHBIX JJAHHBIX

7.1. PaGoTHUK, pouTeNu (3aKOHHBIE TPEJICTABUTENN) 00YUaIOIerocsi UMEIOT MPaBo:

7.1.1. TlomyuaThp OOCTYyH K CBOMM I€PCOHAJIBHBIM JIaHHBIM (JIaHHBIM CBOETOo peOEHKa) U
O3HAKOMJICHHE C HMMH, BKJIIOYas MpaBo Ha 0e3BO3ME3AHOE IMOJIy4YeHHE KOMUi JIt000i 3amucy,
coJieprKalleil nmepcoHaabHble JaHHbIE.

7.1.2. TpeboBathb ot 1LIkoybl yTOUYHEHUS, UCKIIFOYCHHS] WJIM UCTIPABIICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBUINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYESHHBIX WM HE SBJISIOMIMX HEOOXOIUMBIMU IS
[[Ix0J1bI IEPCOHATBHBIX JAHHBIX.

7.1.3. TpeboBath u3Bemienus LlIkonoi Bcex I, KOTOPHIM paHee OBLIM COOOIICHBI HEBEPHBIC
WIM HENOJHbIE IEepPCOHANbHbIE TaHHble, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHHUSIX,
MCIIPABIICHUSAX WU JIOIOJTHEHUSX

7.1.4. Tlony4ars ot Lllkonsl - cBeneHHS O JIMIAX, KOTOPhIE MMEIOT JOCTYIl K IEPCOHAIbHBIM
JTAHHBIM HJTH KOTOPBIM MOXKET OBITh TIPEIOCTaBIICH TaKOH JOCTYI; - MIepeYeHb 00padaThIBaeMbIX
NEPCOHATIBHBIX JAHHBIX U UCTOYHUK HUX IMOJTYYCHUHA, CPOKHU O6pa6OTKI/I NEPCOHAJIBHBIX TAHHBIX,
B TOM YHCJIC CPOKHU HUX XpaHCHHUA; CBCACHHUA O TOM, KAKMC HOPHAUYCCKUC IMOCICACTBHUA JIA
CyObeKTa TepCOHANBHBIX JaHHBIX MOXKET IOBJIEYh 32 c0o00i 00paboTKa ero mepcoHaIbHBIX
JAHHBIX.

7.1.5 OOxanoBarh B YIOJHOMOYEHHBIH OpraH IO 3allUTe MpPaB CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX WM B CyIeOHOM MOpSAKE HEmpaBOMEpHBIE neicTBus wim OesneiictBus Llkonsr mpu
00paboTKe U 3alUTe NEPCOHAIBHBIX JAHHBIX.

7.1.6 Ponutenu (3aKOHHBIE MPEJICTABUTENIM) HE JIOJDKHBI OTKa3bIBaThCS OT CBOMX IIpaB Ha
COXPAHEHHE U 3AIIUTY TANHBI.

8. OTBETCTBEHHOCTDB 3A HAPYIIEHUE HOPM, PEI'YJINPYIOIINX OBPABOTKY U
SAIIUTY NEPCOHAJIBHBIX JAHHBIX

6.1. PaGornuku Illkonmpl, BHHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIONIUX TMOIyYEHUE,
00pabOTKy W 3alIUTy NEePCOHAIBHBIX JAHHBIX pPAa0OTHHMKA, HECYT JAUCHUIUIMHAPHYIO
AIMUHHUCTPATHUBHYIO, I'PAXKJAAHCKO-IIPABOBYIO MJIM YT'OJIOBHYIO OTBETCTBCHHOCTDb B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMU.

6.2. upexrop llIkonsl 3a HapylIeHHe HOPM, PETYIUPYIOMINX HOTydYeHHE, 00pabOTKy U 3aIIUTY
NEPCOHANBHBIX JAaHHBIX PaOOTHWKA, HECET aJIMAUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konekca 00 agMUHUCTpAaTUBHBIX NpaBoHapylieHusx Poccuiickoii ®denepanuu, a
TaK)Ke BO3MeEIIaeT pabOTHHUKY yIepO, MPUYMHEHHBIH HEMpPAaBOMEPHBIM HCIOJIb30BaHHEM
uH(pOpMaIINK, CoieprKalllell epcoHalIbHbIE JaHHbIE pAa0OTHHKA.
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